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Job title Sales/Management Trainee 

Department Operations 

Location Decatur, Alabama 

Reports to Operations Manager 

Status  Exempt 

 
American Pipe & Supply 
 
American Pipe & Supply Company is a wholesale distributor of pipe, valves and fittings (PVF), 
plumbing fixtures and fire sprinkler materials. We have been providing the Southeast with quality 
materials since 1977. APS has continued to grow since its beginnings, now with six full-service 
branches located in Birmingham, Decatur, Auburn, Montgomery, and Huntsville Alabama, and 
Nashville, Tennessee.  
 
At American Pipe & Supply, we know that the quality of our people is the most important asset we 
can offer. That's why we choose employees carefully, train them well and support them 100% in 
their efforts to provide exceptional customer service. For APS to be the "Supplier of Choice" we 
know we must also be the "Employer of Choice" providing employees career opportunities today 
and well into the future. Full time employees enjoy a competitive salary, as well as a full benefit 
package including medical, dental and vision insurance, paid holidays, paid vacation time, and a 
401K package with a generous employer match. APS believes in developing the strengths of our 
team members to allow for internal promotions when positions become available. 
 
Job Purpose 
 
The Sales Management Trainee position is intended to provide a comprehensive view and 
understanding of Industrial Distribution operations and sales functions through an in-depth job 
rotation program. 
 
Work Schedule 
 
This position will most typically work Monday through Friday, 7:30 AM to 4 PM 
 
Duties and Responsibilities 
 

• Train on and master all aspects of warehouse and sales functions in a rotational format to 
include: 

o Warehouse functions including receiving, stocking, pulling orders, customer 
returns, vendor returns and light fabrication 

o Shipping functions to include delivery driver and route creation/dispatch 
o Sales functions including sales order entry,  counter sales and inside sales  
o Overview of Purchasing and Accounting 

• Participate in various leadership development activities and programs to include assigned 
readings, discussions and trainings 

• Attend product knowledge meetings as required by management 
• Communicate positively with supervisors, sales staff, fellow workers and customers to 

coordinate deliveries/pick-up 
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• Operate a forklift safely and efficiently, maintain required certification, perform vehicle 
safety checks and report discrepancies to manager/supervisor 

• Assist in keeping facility clean, neat, safe and operating efficiently  
• Follow all established policy and safety guidelines in a drug-free workplace 
• Present a neat and professional image 
• Maintain proficiency in computerized systems and other technologies as required 
• Follow company and OSHA Safety policies and procedures 
• All other duties, as assigned.  Regular and appropriate attendance is an essential function 

of this and all positions at APS. 
 

Skills 
 

• Accuracy and attention to detail 
• Recognizes and understands product numbers and alpha/numeric codes 
• Operates forklifts in compliance with Occupational Safety & Health Administration 

(OSHA) requirements 
• Understands basic inventory, warehousing and stocking procedures 
• Able to work independently with some direction 
• Capable of following written instructions and documented procedures 
• Comfortable in fast-paced environment 
• Able to perform simple math operations (addition, subtraction, multiplication, and 

division) 
• Team player who works productively with wide range of people 
• Manages time effectively and adapts quickly to changing priorities 
• Excellent listening, verbal and written communication skills 
• Able to multi-task 
• Problem-solving and analytical ability 
• Basic computer/keyboarding skills 
• Proficiency with Microsoft Office Suite applications to include Outlook, Word and Excel 

 
Education and Experience  
 

• High school diploma/GED required 
• Four year college degree preferred  

 
Certifications and Licenses 
 

• Fork Lift 
 

Working Conditions and Physical Requirements 
 
Ability to climb stairs, descend stairs, balance, stoop, kneel, crouch, crawl, reach, handle and feel  
Lift/carry/push/pull heavy material or equipment   Stand/walk for duration of work hours 
 
Direct Reports 
 

• None 
 
   
 
This job description is intended to provide information regarding the essential functions and 
basic duties of this position. It is not intended to be construed as an exhaustive list of all 
functions, responsibilities, skills and duties that could be assigned. Additional functions and 
requirements may be assigned by management as it deems appropriate. This document does 
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not constitute a contract and is subject to change at the discretion of American Pipe & Supply. 
Nothing herein is intended to create a contract of employment or to guarantee employment for 
definite duration.  
American Pipe & Supply (“APS”) is an equal opportunity employer. We hire, promote and take 
all other personnel actions without regard to race, color, sex, religion, national origin, 
citizenship, age, disability, military service connection, genetic information or any other 
unlawful basis. We provide reasonable accommodation to the known limitations of disabled 
applicants and employees, and accommodate the religious beliefs and practices of employees 
provided that such accommodations do not place undue hardship on APS. 
   


